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Waiuku College Assessment Procedures. 

1 INTRODUCTION 

  

1.1 NCEA is the National Certificate of Educational Achievement 

 • There are three different levels; Level 1, Level 2 and Level 3. 

• To achieve a level, you have to gain credits at the appropriate level by achieving 
achievement and/or unit standards. 

• Most unit standards are achieved or not achieved only.  To achieve, all performance criteria 
must be met. 

• Achievement standards can be achieved at Achieved (A), Merit (M) or Excellence (E) level. 
There are no more credits for Merit or Excellence. 

• Each subject offers different Achievement and/or Unit standards.  

• Almost all subjects use a combination of internally assessed standards (marked by teachers) 
and externally assessed standards (exams or portfolios marked by NZQA).  
 

1.2 NCEA Level 1 Certificate 

 • To gain NCEA Level 1 80 credits at Level 1 or above are required, plus Level 1 Numeracy and 
Level 1 Literacy.  

Literacy and Numeracy Requirements 

• Many standards, across Level 1, 2 and 3, and from a number of subjects (not just maths and 
English) count as Literacy and/or Numeracy standards.  

• Out of the 80 credits required to achieve NCEA Level 1, ten must be Numeracy credits and 
ten must be Literacy credits. 

1.3 NCEA Level 2 Certificate 

 • To gain NCEA Level 2 60 credits at Level 2 or above and 20 credits at Level 1 or above are 
required. Level 1 credits already counted towards NCEA Level 1 can be counted again 
towards NCEA Level 2. You must also have Level 1 Numeracy and Level 1 Literacy. 

 

1.4 NCEA Level 3 Certificate 

 • To gain NCEA Level 3 60 credits at Level 3 or above and 20 credits at Level 2 or above are 
required. Level 2 credits already counted towards NCEA Level 2 can be counted again 
towards NCEA Level 3. You must also have Level 1 Numeracy and Level 1 Literacy. 

 

1.5 NCEA Course Endorsement 

 • Only Achieved, Merit and Excellence credits earned in the same year can be counted 
towards a Course Endorsement. 

• You must gain at least 14 credits at level to qualify for a course endorsement. At least three 
of the 14 credits must be from internally assessed standards and three from externally 
assessed. (Except Physical Education and Level 3 Visual Arts which use internally assessed 
standards only).  
 

1.6 NCEA Certificate Endorsement 

 • To gain NCEA at any Level endorsed with Merit, 50 Merit or Excellence credits at that level or 
above are required.   For Excellence, 50 Excellence credits at that level or above are 
required.  

• These credits do not have to be earned in the same year.  It is possible for a student who just 
misses out on a certificate endorsement in one year to gain it during the next year. 
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1.7 University Entrance 

 • University Entrance, or UE, is the minimum qualification required to study at a New Zealand 
university. 

• To gain University Entrance you must: 
o Achieve NCEA Level 3, including 14 Level 3 credits in each of three Approved 

Subjects. 
o Achieve UE Literacy by gaining 5 reading and 5 writing credits at Level 2 or above.  
o Achieve Numeracy by gaining 10 numeracy credits at Level 1 or above. 

 
1.8 New Zealand Scholarship 

 • Scholarship exams provide recognition and a monetary award to top students (usually) in the 
final year of schooling.  
 

2 ASSESSMENT 

 • Work is assessed against criteria set out in each Unit or Achievement Standard. 

• All Unit Standards and some Achievement Standards are assessed by your teachers. This is 
known as Internal Assessment. 

• Some Achievement Standards are assessed by NZQA examiners. This is known as External 
Assessment. 

• The exact number of internal and external standards varies from course to course. Some 
courses, such as Physical Education, are entirely internal assessment standards. 
 

2.1 Internal Assessment 

 • Internally assessed standards are assessed in school in a way that is fair, valid, authentic and 
meets NZQA’s School Based Assessment Rules. 

• Assessment will vary across standards and subjects and can include tests, portfolios, videos 
etc.  All evidence must be able to be verified by another teacher or subject specialist. 

• Assessment will only occur after a period of teaching and when students are ready. 

• All evidence submitted for assessment must be authentic.  This means it is the student’s own 
work so for example, work cannot be copied. 

• Sometimes there is a further assessment opportunity.  This is up to the subject teacher or 
department.   There can only be one such opportunity in a year and the teacher must 
provide further teaching and a new assessment task. 

• A resubmission may be offered where an error or omission can be easily discovered and 
corrected in order to achieve a standard.  Since 2021 there are resubmissions for achieved 
grades only. 

• All internal assessments are subject to moderation.  Results are not given out until this is 
complete. 

• Absence and/or missing a deadline during internal assessment can be for a number of 
reasons.   

o If you are sick, had an accident or anything else beyond your control, the school 
office should be notified.  If it is not possible to assess you at a later date, you will be 
withdrawn from that standard 

o If you are away on a family holiday or similar, prior approval should be gained from 
the principal, and again, if it is not possible to assess you at a different time, the 
standard will be withdrawn. 

o If you are deliberately away such as being truant, you will be awarded Not achieved. 
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2.2 External Assessment 

 • Externally assessed standards are Achievement Standards assessed by NZQA.  They can be 
assessed by exams in Term 4 or work produced at school like portfolios that are then sent 
away for marking by NZQA. 

• External assessment results are provided by NZQA from mid-January. If you have registered 
with the NZQA website you can view your results online. Alternatively, request that a Results 
Notice is mailed to you. 

• Preparation for exams occurs during the year and Derived Grade Exams are held by the 
school in Term 3.  These exams follow NZQA guidelines. 

• Temporary illness, or other serious events can have an impact on work during an exam or 
mean missing an exam.  See the NZQA website or Principal’s Nominee for a derived grade 
application form. 

• Derived grades are not given out for issues such as exam stress or a long-term illness. 
 

2.3 Special Assessment Conditions 

 • Special Assessment Conditions such as extra time and reader assistance are available if you 
have a permanent or long-term medical, physical or sensory condition and/or Specific 
Learning Disability [e.g., dyslexia]  

• These are granted by NZQA quite early in the year.  Ask Learning Support in the library if you 
think you are eligible. 

 

2.4 Verifying Results 

 • Students will be asked to sign an Authenticity statement or Result print out for each marked 
assessment to acknowledge receipt and acceptance of the result. If a student believes that 
they have not been awarded the correct result they can appeal. 

• Students should check results regularly.  After assessments, teachers will record results in 
Edge and at least once a month these are uploaded to NZQA. 

 

2.5 Breach of Rules 

 • A breach of the rules includes among other things plagiarism, using notes in a test or exam 
that is closed book, and copying from another student.  

• Any breach of rules will be investigated by the teacher/Head of department.  If a breach of 
rules has occurred, the result will be Not achieved and it will be reported to 
parents/caregivers and the Principal’s Nominee. 

 
2.6 Appeals 

 • Students may appeal decisions about grades or breach of rules.  Whenever possible disputes 
will be resolved between the student and their teacher. 

• If it cannot be resolved with the teacher, the Head of Department should be approached.  If 
there is still an issue, the Principal’s Nominee will complete an investigation and their 
decision will be final. 

 

3. COURSE INFORMATION 

 • At the start of the year, you will receive information about each course. This will include 
among other things, the standard numbers and number of credits, whether a standard 
counts for literacy or numeracy, and approximately when it will be taught and assessed. 

• Under certain circumstances students are permitted to change or withdraw from courses or 
to withdraw from individual Achievement or Unit Standards.  You must talk with your Dean 
who will work through the process with you. 

 
 


